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Organisation 
profile

Instructions on how to create or 

join an organisation within the 

DSJP 



Your organisation does not have a profile in the Platform
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► Go to your personal profile (when logged in, the link “My 

account”  is in the top left bar) 

► Click on My Organisation tab. You will see the following 

message: You are not a member of an organisation yet. 

Check if your organisation is available in the list here or 

create a new one here. 

1. Please, search the list of available Organisations first. If your 

Organisation is not there, proceed to create a new profile for 

your Organisation.

2. Go back to your Profile/tab Organisation and click on Create a 

new organisation. You will be redirected to the form 

3. Fill in the form and submit the profile for approval by clicking 

on the Create organisation and Become a member at the 

bottom of the page

https://digital-skills-jobs.europa.eu/en/community/networking/organisations
https://digital-skills-jobs.europa.eu/en/community/networking/organisations


Your organisation has already a profile in the Platform
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1. Access the Organisations listing page by clicking on 

“Check if your organisation is available in the list here” 

2. Select your organisation from the list and accesses the 

detail page. Then click on the Subscribe to this group 

3. You can optionally fill in the Request message field before 

clicking Subscribe (to provide an explanation to the 

Organisation Owner) 

4. The Owner is the contact person of the organisation

5. The contact person/owner is automatically notified by email 

that a membership request was received and will proceed 

to assess and possibly approve the request.

NOTE: If the Owner is no longer part of your organisation, 

please contact communications@digitalskillsjobs.eu 

For additional information on the 

contact person see also here 

https://digital-skills-jobs.europa.eu/en/community/networking/organisations
https://digital-skills-jobs.europa.eu/en/community/networking/organisations
mailto:communications@digitalskillsjobs.eu
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Community 
group 

How to join and use the 

community discussion group 



About the community group
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► Private Group for Industry-Academia Collaboration

► Dedicated to members of the Cybersecurity Skills Academy's Industry-

Academia Network.

► Aims to support finding partners, foster collaboration, share insights, and 

coordinate efforts among pledgers and academic institutions.

► Serves as a platform for open dialogue, idea exchange, and strategic 

planning for upcoming initiatives.

► Tip: Complete Your Profile – to facilitate networking we advise you to add a 

photo, short bio, organisation link, and share your Pledge/Commitment (if 

any).



Join the community group
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► You will receive an invitation to join the private group. Once you accept it, you 

will find the groups in the dedicated tab in your account. 

► Go to My Account  and click on Groups tab as shown below



Start or Join Discussions – Step1
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► To view existing discussions or 

start a new one, click on tab 

“Discussion” highlighted in red 



Start or Join Discussions – Step 2
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► Introduce yourself, seek 

partners, ask questions, or 

contribute. 

► To start a new discussion, click 

on right button “Start a 

discussion” as highlighted in 

red

► In the Title of your new 

discussion, please indicate: 

“[Your Organisation] – Topic”.



Subscribe to discussions
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► Stay Updated – If you find certain discussion 

of particular interest and you wish to get 

notifications when a new posted is added in 

them, open the discussion and click the
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Partnership 
request 

Instructions on how to submit 

partnership requests 



Step 1 

12Step-by-step guide: Industry-Academia Network 

► Log in to the platform using your credentials. Then, click on "My Account" in 

the upper right corner of the site.

► Locate My organisation tab 



Step 2
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Under My organisation→Click on the vertical three dots



Step 3 
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Locate the partnership request call-to-action (CTA)→Create a 

partnership request



Step 4.1
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A new form for Partnership 

request opens



Step 4.2
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Make sure to complete all 

mandatory fields



Step 4.3
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Pay attention to the contact 

person



Step 5
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Fill in the required and 

optional fields and save 

button



19Step-by-step guide: Industry-Academia Network 

The request for partnership will be 

moderated by DSJP editorial team for 

quality check then published. Once 

published you will receive an email 

notification from DSJP platform

Step 6
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Step 7
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► To locate the published partnership 

request: Main navigation menu→ 

Opportunities --> Click “Partnership 

request”
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Step 8 
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► You will be directed to the listing 

page where can be filtered and 

previewed.
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Step 9 
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► To view a partnership request 

→click on any record from the 

listing, you will be directed to 

detailed view of the 

partnership request



Step 10

23Step-by-step guide: Industry-Academia Network 

► To initiate the contact and partnering→ 

click on the contact person

 For any change/update request, you may send a message 

to communications@digitalskillsjobs.eu

mailto:communications@digitalskillsjobs.eu
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Connecting, 
managing 
contacts and 
partnerships

Tips on how to effectively 

contact organisations 



Contact Information
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► Maintain an Updated Contact Person: Ensure your organisation's 

contact person is updated.

► Add More Contacts for Partnership Requests: Only one email address 

can be registered per organisation. If you wish to indicate more points of 

contacts for your organisation, please use the community group

► Click “Start a Discussion” and title it: “[Your Organisation] – Points of Contact for Partnerships”.

► List the relevant Points of Contact for your organisation.



Connect Directly
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► Search through the Organisations 

directory to find a partner. If you find 

organisations that you wish to contact, 

simply use the contact details indicated 

in profile. 

► Send a direct private message to any 

of the members of the Private Group 

for Industry-Academia 

Collaboration.

https://digital-skills-jobs.europa.eu/en/community/networking/organisations
https://digital-skills-jobs.europa.eu/en/community/networking/organisations


Submitting a Partnership Request
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►  Proactively Seek Partnerships

► Submit a partnership request (see guide).

► Identify the responsible contact in the request form.

► After submission, post in the community:

► Click “Start a Discussion” and title it:

“[Your Organisation] – Partnership Request & Points of Contact (POCs)”.

► Share the approved request link and POCs.



The Digital Skills and Jobs Platform is funded by the Connecting Europe Facility of the European Union. Opinions expressed do not 

necessarily reflect the contracting authority’s official position.

Thank You
If you have any questions 
contact us: communications@digitalskillsjobs.eu

mailto:mailtocommunications@digitalskillsjobs.eu
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